Open Infinite Campus

Open Assignments (Index bar)

Choose the Hour you want to work on.

TO CREATE A CATEGORY (GROUP) (You must set up a category first)

Edit Categories (folder)


Create Category (folder)


Name the Category (Tests, Essays, Participation, etc.)


Weight  0 is okay, leave it 


Sections

Check the classes that you want this to apply to. It will show all the 
like classes, so you can set up all those classes at the same time.


Grading Task



Check the Quarter, etc., to which this will apply.


SAVE CATEGORY

EDIT GRADE CALC OPTIONS


You need to do this for each hour. 


In Grading Scale dropdown window Choose ABCDF


Choose FILL ALL


Again, do this for each hour.

TO CREATE AN ASSIGNMENT

Click on Assignments (Index Bar or Assignments Tab, if that window is 
already open) 


Click Create Assignment


Name


Abbreviation (5 characters, like last year)

Click “Show Description, Objectives …” button -- That is a button that opens and closes boxes where you add details about the assignment. Open it, add details if you like, close it.

Sections

Check the classes to which this will be assigned.

Check the quarter, quarters, etc., to which this applies.

Grading Tasks


Click the Quarter, and you will see all your categories pop up. Check the one where you want this assignment to be. Set the number of points. Multiplier is 1 for total points. 

SAVE.

Everything is editable, so don’t worry about messing something up the first time; you can go back and change it.

Kind of cool:

With the hour open that you want to see, click on Assignment List. Each assignment that you have set up will show and will be clickable. Here’s the cool part. If you CLICK ON THE NOTEBOOK-LOOKING ICON NEXT TO THE ASSIGNMENT NAME, you can input scores directly from this window. I’ve tried it and it shows up in the Gradebook area after it is saved. 

I’m sure there is a whole lot that this program can do that I don’t have a clue about. I hope this helps you get started, however. 

FYI, Justin told me that he hasn’t been specifically trained for IC, so he might not be able to help you with some questions about it. I have run into some snafu’s, and he has referred my questions to others to help me. 

“Rots o’ Ruck!”  --  Scooby Doo

